
GEORGIA DEPARTMENT OF HUM 
OFFICE OF ADMINISfRATiV 

RECORDS MANAGEMENT UNIT _-- ---- -- _- -- --=--- -_L_ - - 1 ------- 
APPLICATION FOR RECORDS RETENTION SCHEDULE , 

For instructions on completing this form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Georgia 
30334. Phone - (404) 6W976 GIST: 2214983 

1256 B r i a r c l i f f  Road, N.E. 
Atlanta,  Georgia 30306 

ntion Schedule: r e a d  will eontinue to aaumulata. 

ndApplicstionN0. - - Checkone: 0 Change; 0 Supercede; 0 Void 

iviaion .nd Officr Function 

The Department of Human Resources, through the leadership of the Commissioner, is responsible for planning, organizing, directing, coordinating, 
and controlling the delivery of services to residents of Georgia. Included are: diagnosis and treatment of mental disorders; control of physical 
health programs; administration of public assistance programs; Federal Food Programs; administration of programs which enable the non-produc- 
tive members of society (blind, physically and mentally handicapped) to  function as productive members of society; administration of programs 
for the elderly; evaluation of programs of the Department, and suggesting improvements in these programs; and support services. 

The Office of Audits has the responsibility to determine whether all funds due the Department are properly accounted for and are expended 
according to the requirements of the law and policies, procedures, and regulations applicable thereto. Also, to help Management improve the 
efficiency, economy, and effectiveness of operations by identifying where improvements are needed. 

---- - --^q_^- 

7. Records Series Description 
Documents relating to: maintaining records  f o r  a l l  areas of i n t e r e s t  t o  t h e  Director  of t h e  Office 

This file amtairFu the following documents (include form numbafs md titles. Hmy): Attach cemples of the file. 

of Audits. 

funds are properly accounted f o r  and expended according t o  appl icable  l a w s ,  po l i c ies ,  pro- 
cedures, and regula t ions ;  evaluations of proposed programs; and recommendations t o  
Management f o r  improving t h e  ef f ic iency,  economy, and e f fec t iveness  of DHR operat ions.  
Also included i s  the  monthly calendar of act ivit ies.  

Included, but not limited to, are: correspondence t o  and from DHR Offices/  Divisions t o  assure  t h a t  DHR 

~b fib is s r r w d  : according t o  t h e  cur ren t  DHR Organization Chart. 
\,>' 1.b 
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Anrch copy or ox- of bwr or regulations. Expl.in administrative need. 

need for reference value 

-.___-__y___ll-q-_.--~---~ 
12'ApprOved DIIpodtkn lrurmctions . This wncy ncommends that the file wries k M oifla the end of &: 

0 CIlondar Y k ;  (I0 Fiml Year; 0 Other - then, 

2 
HOM in the Current files area mnthls) - wwU;then 

a Transfer to h i  holding wan; hold . yrarh); then 
~Tranc fe r  to State Reoordr Center; hold 
~ D e c U O Y  

0 Transfer to s t ~ t a  Archiws for permanent retention. 
0 Other (WW 

year(s);then 

m'iArtructians apply to a11 pior and future accumu~ations of th series. 


